ERIC OWUSU

P. O. Box 9311 KIA Accra
Mobile: +233244687696
Email: eoarmani@gmail.com


CAREER OBJECTIVE
To grow and excel within an organization, ultimately reaching the highest level of management. I am a highly organized and detail-oriented professional with strong administrative skills, and I am passionate about streamlining processes. I am seeking an administrative role in a fast-paced environment where I can contribute to operational efficiency and provide exceptional support to ensure smooth office operations.

SKILLS 
· Proven ability to work both independently and in a team environment.
· Excellent leadership, communication, and organizational skills.
· Ability to gather information and analyze it.
· Possess a great work ethic and superb team skills. 
· Monitoring and evaluation skills. 
· Computer skills: Microsoft Word, PowerPoint, Excel, and the Internet. 

EDUCATION 

· Institute of Chartered Accountant, Ghana		January 2015 – Date 
Final Level (New Syllabus)

· University of Professional Studies, Accra, 		August 2012 – May 2014
MBA in Auditing 

· University of Ghana, Legon				August 2007 – June 2011 
B.A. (Hons), Psychology & Geography 

· S.D.A. College of Education, Koforidua 		September 1999 – August 2002
Teacher’s Cert ‘A’ 

· Prempeh College, Kumasi 				September 1996 – December 1998 
S.S.S. Certificate 

WORK EXPERIENCE 	 

Pentecost Social Services					September 2003 – Date
Teacher 
· Responsible for maintaining an ongoing dialogue with other specialty teachers and coordinating curriculum integration and implementation with these teachers. 
· Teach all areas assigned to me from the curriculum  
· Develop interdisciplinary units using current research-based practices to meet group and individual needs.
· Use various assessment strategies to help make instructional decisions for individual students. 
· Prepare and mark work to facilitate positive student development. 
· National service was done at the same school from September 2011 to July 2012. 


PART-TIME WORK
Glan Consulting Services, Osu 				December 2014 – December 2023
Auditor 
· Examining company accounts and financial control systems.
· Checking that financial reports and records are accurate and reliable. 
· Identifying and locating dysfunctional processes, and providing recommendations for improvements, drafting new audit programs, checklists, and questionnaires.
· Liaising with managerial staff and presenting findings and recommendations. 
· Develop audit programs and testing procedures relevant to risk and test objectives. 
· Proactively seeks relevant education and training opportunities for personal and professional growth in line with audit career progression. Gather, prepare, and analyze data during the pre-audit phase. 
· Draft a detailed draft report with observations, findings, impact, and recommendations. 
· Develop the ability to distinguish audit issues from those requiring a full audit. Participate in designing effective test controls.  
· Performs other related duties as assigned. 
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PRECIOUS MINERALS MARKETING COMPANY                January 2023 – to date

Auditor
· Assist in the verification of procurement of goods, works, and services  
· Assist in the weekly and periodic cash count at the cash office.
· Assist in reviewing monthly bank reconciliation statement
· Assist in reviewing daily invoices and VAT receipts from the assay lab.
· Assist in investigating suspected fraudulent activities and submit monthly reports.
· To be part of the team during, the assaying and shipment of gold.
· Any other work that may be assigned from time to time


PREFERENCE

To be provided upon request

